
 

1. Log into the UCS Security account management site. 

a. On-courtnet: https://apps.courtnet.org/sspr 

b. Off-courtnet: https://iapps.courts.state.ny.us/sspr  

 

2. Select the “Two-Step Verification” menu item on the left. 

 

 

https://apps.courtnet.org/sspr
https://iapps.courts.state.ny.us/sspr


3. Click on the “Set Up Two-Step Verification” button 

 

4. Welcome 

 



5. Apple or Android – Select the appropriate device type 

 

  



6. If you don’t already have the Authenticator app, install it from the app store on your phone.  If 

you already have it, click the “Skip to the next step” link. 

 

 

  



7.  If you do not already have existing accounts set up, click “No”.  You may already have existing 

accounts for VPN or Outlook. 

 

 

 

  



8. For iPhone, click the plus sign in the upper right corner, then Add Account. 

 

 

  



9. On your phone, choose the “Work or School Account” option. 

 

  



10. On your phone, allow the Authenticator app to access your phone’s camera. 

 

 

  



11. The Authenticator app will now access your phone’s camera.  Point your phone at the QR code 

that is displayed on the webpage, not the QR code in this document. 

 

 

  



12. Enter the six-digit code for the “NY Court Apps” entry on your phone with no spaces into the 

textbox at the bottom of the page on your computer.  Pay particular attention to the countdown 

indicator immediately to the right of the red box in the screenshot below (you will not see the 

red box on the web page).  Each code is only valid for 30 seconds, so if you are running out of 

time, just wait for the existing code to expire to give yourself the full 30 seconds for the next 

code. 

 

 

  



13. If the code you entered was correct, you will see a success page.  If it was not correct, you will 

see an error on the previous page to try again. 

 


